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Instructions: Seat No:

1. Fill up strictly the following details on your answer book
a. Name of the Examination: BACHELOR OF COMMERCE
(NCF-NEP) (FIRST SEMESTER)

b. Name of the Subject: SECRETARIAL PRACTICE LEVEL 6
c. Subject Code No: 2308000601060012

2. Sketch neat labelled diagram wherever necessary
3.Figures to the right indicate full marks of the question.
4. All questions are compulsory.

Student’s Signature

Q.1 Answer the following in short. 07
a) “5Us{l A523l" Lot v L[Ad 5

Define the term: “Company Secretary”

b) 5Usil A5e?lsdl W5 H[ds12 wQlldl.

State one right of company secretary.

c) vlalseys(l slusl & (dd1dl esslidl.
State any two contents of prospectus.

d) ulused gj 82
What is Prospectus?

e) AOA g 87?

What is AOA?
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f) UssIZ] Hsulluiletl SiAel 2L HI2 Hecdykl 87 sleurl 0s 1L
¥lLdl)

Why By - laws of co-operative societies are important? State Any 1
reason.

g) ueslRl Hsuil g B2
What is co-operative society?
Q2  Ye&sll Hsullell qetilsl AUl 53

Discuss the characteristics of co-operative society.

OR
ues13] Hsuils] AeAUe UHomd),

Explain the membership of co-operative society.

Q.3 Wil [@. 5usileil sluel YUl
Explain the advantages of Private Ltd. Company.
OR
&R (€. SUsilofl Ustl WA A4 Uet UlsUL HHA).

Explain the process formation and incorporation of a Public Ltd. company.

Q.4 5uofl A5eell [Angseil ulsul quemdl.
Explain the process of appointment of company secretary.
OR
$Uof] A3l ef[Hsl Wl Hscd HHwd).

Explain the role and importance of company secretary.
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